The C-change ‘Back-Page’
Draft Guidance for writing the ‘back-page’ of all ‘C-change in GEES’ materials.

It is not our intention to provide an ‘absolute’ set of standard words, however having now had a chance to talk to some other OER projects and compare their experiences with what we have learnt, We think it would be a good idea to set out some guidance for possible text (including metadata, license and attribution) that you might like to consider using in part or wholly.

Certain elements of information need to accompany any OER materials that we release to maximise their potential. Some of these will normally be held clearly at the front of the resource, whereas other bits will be best kept on the back page, but equally could just all go at the front, if you prefer.
These are likely to include:

Basic Indexing for the item (all normally on the front page):

· Title of work

· Author

· Institute/department
· Date created

Credits & Licenses  (all normally on the back page):

· Details of the license under which the material is released – in our case:
· Attribution-Non-Commercial-Share Alike 2.0 UK: England & Wales

· A link to details on this license http://creativecommons.org/licenses/by-nc-sa/2.0/uk/
· The visual icon for the CC license           [image: image1.png]



· Details of the applicable license for any 3rd Party materials within the item which can not be released under a CC license.  It will be normal practice to make this clear close to the 3rd party item, but then it would be good practice to repeat on the back page either that ‘that some items, where specified, have different licenses’ or again list them.
· Any other acknowledgements necessary for 3rd party items.
· Acknowledgement to the UK-OER programme and its funders – JISC and HEAcademy, and the C-change Project, along with all necessary logos (note this means that there will need to be a note to explain the license for these items within the last page)
· It is important to mention the two resource keywords – ‘UKOER’ and ‘GEESOER’ which can be used to help find our resources.  (These should also be used within the primary repository and JorumOPEN)
· I think it would be best practice to place the cc license icon on every page within the footer, although only strictly necessary once on the Credits page
 

What about Terms & Conditions?
After much consideration, we are advising that there is no need for any other ‘Terms & Conditions’ in the item itself.  Most or all of these would be better covered at the repository level.  This includes the ‘take-down policy’, which can only really be included at the repository level as it is only the primary host repository that is actually able to remove the item.

It may well however make sense to put in a line or link on the back page taking them to the full Terms & Conditions page on the primary repository that holds it.

What else?
It would be good practice to include the file metadata for the resource into the file itself.  Putting the metadata within the file will enable search engines to find it more easily and provides a better description of the resource once it has left the repository.  It should also be realised that without at least the basic metadata of ‘author’ the resource can not be used within the CC license which demands accreditation to the author.  This could include (but may not be limited to):

· Author

· Institute – Owner (and department/school?)
· Title

· Description

· Date Created (Date of creation of resource, not upload)
· Keywords   (Primary keywords – UKOER & GEESOER) discipline keywords?
· License ( Should be:   CC - Attribution-Non-Commercial-Share Alike 2.0 UK: England & Wales)
· Language

· File Size

· File Format

How do you add Metadata to your Resource?
This information could be contained within the resource in a number of ways, depending on the type of file.   First, it should be written into the resource itself so that it is part of the text and is both machine and human readable.  You can choose whether to have this metadata at the beginning on the title page, on the back-page with all credits or a mixture of both.
It may also be worthwhile putting some of this information into the file-properties that are held within Microsoft and Adobe files or using IPTC / XMP for images/media files.
It is also possible to insert the CC icon into any Microsoft Office files with their plugin: 

http://www.microsoft.com/downloads/details.aspx?FamilyID=d1ddbdc8-627f-415a-9b0a-97362bc9b480&displaylang=en or google <add-in, office, creative commons>
Example Wording for Back Page on following page:

This resource was created by the University of <enter name here> and released as an open educational resource through the 'C-change in GEES' project exploring the open licensing of climate change and sustainability resources in the Geography, Earth and Environmental Sciences.  The C-change in GEES project was funded by HEFCE as part of the JISC/HE Academy UKOER programme and coordinated by the GEES Subject Centre.  
This resource is licensed under the terms of the Attribution-Non-Commercial-Share Alike 2.0 UK: England & Wales  license (http://creativecommons.org/licenses/by-nc-sa/2.0/uk/). 
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However the resource, where specified below, contains other 3rd party materials under their own licenses. The licenses and attributions are outlined below:
1. E.g Page 3

Graph from <give reference> the property of <give 3rd party owner> on <explain license>.

2. The name of the University of <name> and its logos are registered and/or unregistered trade marks of the University. The University reserves all rights to these items beyond their inclusion in these CC resources.  <You will need to check the wording of this with the legal department of your institution and/or your repository>.
3. The JISC logo, the C-change logo and the logo of the Higher Education Academy Subject Centre for the Geography, Earth and Environmental Sciences are licensed under  the terms of the Creative Commons Attribution -non-commercial-No Derivative Works 2.0 UK England & Wales license.  All reproductions must comply with the terms of that license.1
Item Metadata
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<University Logo>
1) If the HEA logo is used instead of the GEES logo, the following words may be used:
The HEA logo is owned by the Higher Education Academy Limited and may be freely distributed and copied for educational purposes  only, provided that appropriate acknowledgement is given to the Higher Education Academy as the copyright holder and original publisher.
Alternative to Logos
There is no demand that you have to include any logos, however we would recommend it as it gives a little explanation or background to how the materials were released and some thanks to those who have supported the project.  On the other hand, It might be that you decide that you would prefer to not to include any logos with your materials and in which case there will be no need to also include the license text either.

You can if you prefer just provide a sentence of thanks to the funders or supporters within the text. 
Finally
These are all recommendations…..not rules.  Please talk to your institutions and those running your primary repositories and then come up with a ‘back page’ which best suits your needs.
On the other hand please do feel free to edit these and feed back your thoughts to me on them.

These notes are released under the Attribution-Non-Commercial-Share Alike 2.0 UK: England & Wales.
They have been written with the help of many other UKOER partners and colleagues from the HE Academy including:

· UK Physical Sciences Centre – Skills for Science OER Project
· Engineering Subject Centre – Open Engineering Resources OER Project
· Languages, Linguistics & Area Studies Subject Centre – The HumBox OER Project
· HEA Centre for Bioscience – BIOOER Project
Ed I Bremner

C-change Project Co-ordinator

Ed.bremner@plymouth.ac.uk
C-change in GEES
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